IN THE CHANCERY COURT OF HAMILTON COUNTY, TENNESSEE

INSTRUCTIONS AND OUTLINE FOR AN ANNUAL ACCOUNTING

Step   1.
Start With Beginning Balance. This amount should be the monies and other assets turned over to you when you were

appointed Conservator or Guardian;

Step   2.
List Each Deposit And Income Received. These should include all social security benefits, VA benefits, retirement benefits,

interest from all sources, dividends, gifts, etc.  Each receipt should be listed individually, by date, payer and amount;

Step   3.
Total The Income;

Step   4.
Add The Beginning Balance And The Income. This gives you the Total Charge for the accounting period;

Step   5.
List All Disbursements. This should be every check written, the date, to whom and the amount. Be sure to also include service charges, check charges or any other bank withdrawals. Transfers may be listed, but should not be included in the totals;

Step   6.
Total The Disbursement;
Step   7.
Summarize The Transactions in the following form:

Beginning Balance

__________________________

Total Income                +
__________________________

 

Total Charge


__________________________

Total Disbursements      -
__________________________

End Balance


__________________________

Step   8.
The Ending Balance. This should match the balance on the ending bank  statements.  This Ending Balance should then

be broken down into the various amount in your accounts and state the bank where these assets on hand are deposited, such as:

The Local Bank - Checking



    500.00

The Local Bank - Savings


                  1,000.00

The Other Bank - CD #123


        10,000.00

Step   9.
Send All Exhibits With The Accounting. You must submit all of the original bank statements and the canceled checks. Where

Certificates of Deposit have not matured, you will need to ask the bank to give you a printout detailing the account for the accounting period.

Step 10.
Submit Report On The Condition And Location Of Your Ward. This report should include information regarding the physical and mental condition of the ward, any significant changes during the reporting period, where the ward is located and a statement which demonstrates whether the Conservatorship or Guardianship should be continued.

Step 11.
Submit A Statement From Your Corporate Surety. Attached to these instructions is a form which your surety will need to

complete, and this form must be submitted with your accounting.

Step 12.
Make Sure There Is A Sworn Statement With Your Accounting. 
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